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Important Information:
We will not be able to register your housing application if you do not answer all the questions on 
this form. You will also need to provide us with proof to support your application.

You can help us to make sure that the information we hold about you is correct by following the 
instructions given in each section of the form.
Please use:

	 •	 black or blue ink

	 •	 capital letters for your answers

	 •	 write as clearly as possible

	 •	 put a cross inside any boxes where you have to select an answer

	 •	 provide supporting letters where appropriate (i.e GP letter/ letter from school/ 
		  support worker).

Checklist
All of the following must be completed in order for your application to be activated:

	 q	 filled in and signed the South Derbyshire Homefinder application form for yourself,
		  a joint applicant and other members of your household, if applicable

	 q	 provided accompanying proof i.e. doctors letter, details from police, letter from school
	 	 and so on (please note decisions from these details will be made within 28 days of
		  receipt)

	 q	 provided 2 copies of identification for each adult applicant; one photographic 
		  (preferably passport or driving licence) and one showing your current address (such 
		  as a utility bill or bank statement)

	 q	 provided copies of birth certificates for each child included on the application

Please send your completed application along with your proof of identity, supporting letters and 
proof of identity for any children to:

Housing Department
South Derbyshire District Council
Civic Offices
Civic Way
Swadlincote
Derbyshire
DE11 0AH
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Notes and guidance
Please read these notes before your fill in this form.

What is South Derbyshire Homefinder?

South Derbyshire Homefinder is a scheme run by South Derbyshire District Council and 11 
Registered Social Landlords in South Derbyshire. This means you have just one place to look for 
all the available properties to rent and low cost home ownership properties in South Derbyshire.

The South Derbyshire Homefinder Landlords are South Derbyshire District Council, which 
manages properties on behalf of South Derbyshire District Council, Derwent Living, Guinness 
Northern Counties, East Midlands Housing Association, Trident Housing Association, Home 
Housing Association, Peak District Rural Housing, Riverside Housing, Sanctuary Housing, Spirita 
Limited, Trent & Dove Housing and Nottingham Community Housing Association.

Why do I need to fill in this form?

You need to fill in this form if you want a home with South Derbyshire District Council or any other 
South Derbyshire Homefinder Landlord.

You can also complete this form if you want a private landlord or a low cost home ownership 
property to buy. If you are looking to rent a property we will use the information you give us to 
award a ‘band’ – this shows the housing need that best reflects your circumstances.
If you are looking to buy a property we will use this information to send you details of properties to 
buy.

You can get more information about South Derbyshire Homefinder and the ‘band’ system in the 
South Derbyshire Homefinder information booklet. This is available by visiting our website www.
southderbyshirehomefinder.org.uk, by contacting South Derbyshire Homefinder on 01283 595778 
or by visiting the South Derbyshire District Council offices.

Our Promise:

We will endeavour to process all fully completed housing application forms with full supporting 
information within 10 working days.

If, after a 28 day period, you have not given us the information we have asked for, we have the 
right to cancel your housing application.

You must say on your housing application form if you and/or other members of your household 
have current and past rent arrears or re-chargeable repairs from any council or housing association 
tenancy. If you do not tell us this information, and it is later discovered, we may cancel your 
application and take legal action against you.
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Applicant Overview
1	 Title
	 Please put a cross in one box only.

2	 First name							            3 Last name

4	 Previous names
	 Please state if you have ever been known by another name, including maiden name, 
	 former marriage name, change by Deed Poll, or any other name

5	 Date of birth

6	 Are you male or female?

7	 Relationship to Main applicant
	 For example husband, wife mother, friend or partner.

The Disability Discrimination Act (1995) DDA defines a person as disabled if they have ‘a physical or mental impairment 
which has a substantial and long term adverse effect on their ability to carry out normal day to day activities’.
Do you consider yourself to have a disability as defined by the DDA? (please tick)
8	 Do you consider yourself to be a disabled person?

9	 National Insurance Number
	 You will find this on your National Insurance card, your pay slips or from tax papers.

10	 Please tell us your first language?
	 We will do our best to offer you an interpretation service at a convenient time if it is required but we can’t 
	 guarantee this service for every applicant.

Main applicant  Mr q   Miss q   Mrs q   Ms q   Other q ___________________

Joint applicant  Mr q   Miss q   Mrs q   Ms q   Other q ___________________

Main applicant

Joint applicant

Main applicant

Joint applicant

Main applicant D D  /  M M  /  Y Y Y Y

Joint applicant D D  /  M M  /  Y Y Y Y

Main applicant Male q   Female q Joint applicant Male q   Female q

Letters             Numbers                                    Letter

Main applicant _ _     _ _ _ _ _ _    _
Joint applicant _ _     _ _ _ _ _ _    _

Joint applicant

Main applicant Yes q   No q Joint applicant Yes q   No q

Main applicant Joint applicant
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11	 Do you need an interpreter?

12	 Nationality

13	 My ethnic origin is

14	 Telephone numbers

Home Mobile Work

Main applicant

Joint applicant

Main Joint Main Joint

Czech Republic q q Non EEA National q q
Estonia q q Other EEA National q q
Hungary q q Polish q q
Latvia q q Slovakia q q
Lithunania q q Slovenia q q

UK National q q

Asian or Asian British Main Joint Mixed/Dual Heritage Main Joint

Bangladeshi q q White and Asian q q
Indian q q White and Black African q q
Pakistani q q White and Black Caribbean q q
any other asian background q q Of any other mixed background q q
Black or Black British White

African q q British q q
Caribbean q q Irish q q
Of any other black background q q Gypsy Traveller q q

Of any other white background q q
Chinese Other

Chinese q q Other Ethnic group q q

Main applicant Yes q   No q Joint applicant Yes q   No q
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15	 Current address.
	 If you are of no fixed address, you need to give us the address you stay at most often.
	 If you are street homeless, do not put an address here.

16	 From Date: 							       To Date:

17	 Reason for leaving your current address?

18	 Current Landlord

19	 Landlord address

20	 Tenancy type

Main applicant

                                                                              Postcode

Joint applicant

                                                                              Postcode

Main applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Joint applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Main applicant

Joint applicant

Main applicant

                                                                              Postcode

Joint applicant

                                                                              Postcode

Main applicant

Joint applicant

Main applicant
Purchased through a homebuy scheme q

Local Authority rented q
Housing Association rented q

Joint applicant
Purchased through a homebuy scheme q

Local Authority rented q
Housing Association rented q
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21	 Is anyone in your household pregnant?
	 If yes we will need to see proof of pregnancy.

22	 Pregnancy due date

23	 GP name

24	 GP Address

25	 Address of child’s school

26	 Do you have overnight access to children that do not live with you permanently?

27	 If you have overnight access to children, please give details

28	 Have you moved from abroad?

Main applicant

                                                                              Postcode

Joint applicant

                                                                              Postcode

Main applicant

Joint applicant

Main applicant

Joint applicant

Yes q   No q If yes, who? _________________________________________

D D  /  M M  /  Y Y Y Y

Main applicant

                                                                              Postcode

Joint applicant

                                                                              Postcode

Main applicant Yes q   No q
Joint applicant Yes q   No q

Main applicant Yes q   No q
Joint applicant Yes q   No q



8

29	 From abroad eligibility

30	 Country moved from

31	 Are you working at the moment?

32	 Job title

33	 Name of employer

34	 Address of employer

35	 Take home pay – this is shown as net pay on a payslip

Main applicant

Joint applicant

Main applicant

                                                                              Postcode

Joint applicant

                                                                              Postcode

Main applicant

Joint applicant

Main applicant

           Indefinite Leave to remain in UK q   Persons granted refugee status q
                                       Self-employed q                                    Others q
Persons granted other protection leave q                             EEA worker q

Joint applicant

           Indefinite Leave to remain in UK q   Persons granted refugee status q
                                       Self-employed q                                    Others q
Persons granted other protection leave q                             EEA worker q

Main applicant
No  q  Please go to Q37 

Yes q Please tell us about it below

Joint applicant
No  q  Please go to Q37 

Yes q Please tell us about it below

Main applicant

Joint applicant

Main applicant __________________ each __________________

Joint applicant __________________ each __________________
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36	 Number of hours worked

37	 Contact address
	 If you would like your post to go to a different place other than your home address, please tell us
	 here. If you are street homeless or are of no fixed address, you need to give us a contact
	 address here.

38	 E-mail address
	 If you are happy for us to contact you by e-mail, please fill in your email address.

Who needs to be re-housed with you

This section asks questions about any other people who you would want to include on your housing application. This 
includes partners, sons, daughters, other relatives and friends.

39	 Are there any other people who you would want to move with you?

	 Please list below all the people who will be moving with you. This includes:
	 •	 People who live with you now and will move with you if you are offered another home
	 •	 People who you do not live with you now but would if you moved home.

	 Please do not include the Main applicant or the Joint applicant in this section. If you need more space, 
	 please use a separate piece of paper.

	 If you are including a separate sheet of paper with your application form, put a cross in this box. q
40	 Please list below all of the people who will be moving with you?

Main applicant __________________ each __________________

Joint applicant __________________ each __________________

Main applicant

Joint applicant

Main applicant

                                                                              Postcode

Main applicant
 No q Please go to Q41.

Yes q  Please tell us about them below.

First name Last name Male, Female Date of birth National Insurance 
number, if over 16

Relationship to the
Main applicant

Are they living with the 
Main applicant now?

Yes q  No q

Yes q  No q

Yes q  No q

Yes q  No q

Yes q  No q

Yes q  No q

Yes q  No q
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41	 Please tell us your previous addresses for the last ten years

	 Address 1

	 Dates you lived at this address

	 Housing situation at this property

	 Address 2

	 Dates you lived at this address

Main applicant
                                                                              Postcode

Joint applicant
                                                                              Postcode

Main applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Joint applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Main applicant

Council tenant q
Relatives or friends q

Other, please tell us

Housing Assoc. tenant q
Lodger q

Owner occupier q

Name and 

address of Landlord

Joint applicant

Council tenant q
Relatives or friends q

Other, please tell us

Housing Assoc. tenant q
Lodger q

Owner occupier q

Name and 

address of Landlord

Main applicant
                                                                              Postcode

Joint applicant
                                                                              Postcode

Main applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Joint applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y
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	 Housing situation at this property

	 Address 3

	 Dates you lived at this address

	 Housing situation at this property

Main applicant

Council tenant q
Relatives or friends q

Other, please tell us

Housing Assoc. tenant q
Lodger q

Owner occupier q

Name and 

address of Landlord

Joint applicant

Council tenant q
Relatives or friends q

Other, please tell us

Housing Assoc. tenant q
Lodger q

Owner occupier q

Name and 

address of Landlord

Main applicant
                                                                              Postcode

Joint applicant
                                                                              Postcode

Main applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Joint applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Main applicant

Council tenant q
Relatives or friends q

Other, please tell us

Housing Assoc. tenant q
Lodger q

Owner occupier q

Name and 

address of Landlord

Joint applicant

Council tenant q
Relatives or friends q

Other, please tell us

Housing Assoc. tenant q
Lodger q

Owner occupier q

Name and 

address of Landlord
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	 Address 4

	 Dates you lived at this address

	 Housing situation at this property

Housing Register Application
Please put a cross in all boxes that apply to you.

1	   I am interested in:	  Council and housing association properties			   q
				     Exchanging my current Council or housing association
				     property with another tenant					     q
				     Private landlord properties					     q
				     Low cost home ownership					     q
				     This includes shared ownership, where you buy part of a 
				     property and pay rent on the remaining share

2	 Are you, or are you closely related to, a councillor, board member, or employee of:
	 •	 South Derbyshire District Council
	 •	 any of the South Derbyshire Homefinder Landlords.

Main applicant
                                                                              Postcode

Joint applicant
                                                                              Postcode

Main applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Joint applicant From D D  /  M M  /  Y Y Y Y  To D D  /  M M  /  Y Y Y Y

Main applicant

Council tenant q
Relatives or friends q

Other, please tell us

Housing Assoc. tenant q
Lodger q

Owner occupier q

Name and 

address of Landlord

Joint applicant

Council tenant q
Relatives or friends q

Other, please tell us

Housing Assoc. tenant q
Lodger q

Owner occupier q

Name and 

address of Landlord

Main applicant
Yes q   No q
If yes please give details

Joint applicant
Yes q   No q
If yes please give details
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Your current home

All applicants must fill in this section. This section asks questions about your current home. Only fill in the joint 
applicant section if the main applicant and a joint applicant currently live apart.

3	 What type of dwelling do you live in?
	 Please put a cross in one box only.

4	 If you live in a flat, maisonette or bedsit, is it on the ground floor?

5	 How many bedrooms do you have at home?

6	 How many of these bedrooms are used by people who will not be moving with you?

7	 Do you own another property that you do not currently live in?

8	 Do you rent your current home?

Main applicant

House q
Maisonette q

Other q

Bedsit q
Hostel q

Please tell us below

Flat q
B&B q

Bungalow q
Caravan q

Joint applicant

House q
Maisonette q

Other q

Bedsit q
Hostel q

Please tell us below

Flat q
Bed and Breakfast q

Bungalow q
Caravan or mobile q

Main applicant Yes q   No q
Joint applicant Yes q   No q

Main applicant

Joint applicant

Main applicant

Joint applicant

Main applicant Yes q   No q
Joint applicant Yes q   No q

Main applicant
 No q Please go to Q12.

Yes q  Please answer the questions below.



14

9	 My Landlord is:

10	 Please fill in your landlord’s name and address

11	 Landlord’s telephone number

Main applicant
                                                                              Postcode

Joint applicant
                                                                              Postcode

Main Joint Main Joint

Derwent Living q q EMHA q q
Guinness Northern Counties q q Home Housing q q
Nottingham Communities q q Peak District Rural q q
Riverside q q SDDC q q
Spirita q q Trent & Dove q q
Trident q q Sanctuary Housing q q
Other Landlords

Another Council q q Another housing association q q
A private landlord q q I am lodging q q
Another landlord q q

Main applicant

Joint applicant
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12	 Which of these statements apply to you?

	 	

13	 Why did you leave your last previous address?

14	 Are there are any rent arrears, rechargeable repairs or outstanding debts owed from any
	 of your previous homes in the last six years?

Main applicant

Joint applicant

Main applicant Yes q   No q
Joint applicant Yes q   No q

Main Joint Main Joint

I am an owner-occupier. q q I am living with parents, 
guardians, relatives or friends. q q

I am living in supported 
lodgings. q q I am living in a hostel or bed 

and breakfast. q q

I am living in other temporary 
accommodation.
If yes please tell us the type of 
accommodation you live in the 
space provided. q q

I am currently in hospital
If yes please tell us the date 
when you will be discharged from 
hospital.

D D  /  M M  /  Y Y Y Y
q q

I am currently in prison or a 
probation hostel.
If yes please tell us the date 
when you will be released from 
prison or a probation hostel.

D D  /  M M  /  Y Y Y Y

q q

I am current serving in Her 
Majesty’s Forces and staying 
in Force accommodation
If yes please tell us the date 
when you will be leaving Her 
Majesty’s Forces.

D D  /  M M  /  Y Y Y Y

q q

I am living somewhere other 
than any of the above.
If yes please give us more 
details in the space provided.

q q
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15	 Have you ever been evicted from a housing association or local council tenancy because 
	 of debt?

16	 Has any landlord ever taken legal action against you, for example a Notice Seeking 
	 Possession?

17	 Have you ever had a property repossessed because you were not able to meet the
	 mortgage repayments?

18	 If you answered, yes to questions 14 to 17 above please give further details in the space
	 provided.

	 We need to know:
	 •	 the address you were living at
	 •	 the dates you were living there
	 •	 who the housing provider was?
	 •	 the amount of outstanding debt
	 •	 why the debt happened?
	 •	 what arrangements have been made?
	 •	 what payments have been made?

	 We will look at each case on its owns merits so please give as much information as 
	 possible.

Main applicant

Joint applicant

Main applicant Yes q   No q
Joint applicant Yes q   No q

Main applicant Yes q   No q
Joint applicant Yes q   No q

Main applicant Yes q   No q
Joint applicant Yes q   No q
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19	 Have you or anyone else who wants housing with you received an Anti-Social Behaviour 
	 Order, (ASBO)?

20	 Have you or anyone else that wants housing with you ever been convicted of a criminal offence?
	 If yes, please tell us which household member(s), the nature of the offence(s) and the date(s) of conviction.

Why do you want to move home?
All applicants must fill in this section. In this section you need to tell us the reason why you want to be re-housed. 
Please give us as much information as possible as we use this to assess your application and award you with the most 
appropriate ‘band’ of housing need. You can find details of the ‘bands’ in the South Derbyshire Homefinder Information 
booklet. This is available by contacting South Derbyshire Homefinder on 01283 595795 or by visiting the South 
Derbyshire District Council offices.

Please put a cross in all boxes that apply.

21	 Why do you want to move home?

Yes q   No q
Please tell us who has 
the ASBO and why they 
received it?

Yes q   No q
Please tell us who 
has the criminal 
conviction, the 
nature of the 
offence and the 
dates of conviction?

I am street homeless q 
I am in serious risk of harm at my current 
home because of domestic violence q

I am threatened with homelessness on
D D  /  M M  /  Y Y Y Y q I am in serious risk of harm at my current 

home for another reason q

I am sleeping at various addresses q
I am not able to afford the costs of living in our 
current home. Please ensure you complete 
income and expenditure form at Q46 q

It is overcrowded at our current home q I need to move to give or receive care and 
support q

I need to move closer to specialised medical 
treatments q I am sharing facilities with people who are not 

moving with me q
I need to move to take up a ‘key worker’ job 
and training q I am suffering from anti-social behaviour or 

harassment q
I am awaiting discharge from hospital or a 
member of my family or I may be admitted to 
residential care or hospital if re-housing is not 
made

q I have had a relationship breakdown and I am 
living in the same property as my ex-partner q

It’s likely that a child of mine would be cared 
for by the local authority if re-housing is not 
made q I am living in a hostel or supported housing 

and ready for independent living q
I have a need to move closer to amenities 
such as a school, a place of worship, shops 
and other local amenities q

I am a tenant of a South Derbyshire Home-
finder Landlord and no longer need the adap-
tations made to my property q

I need to move because our current home is 
having a serious detrimental impact on our 
health, mobility, or ability to live independently q

I am living in a house owned by a South 
Derbyshire Homefinder Landlord that is too 
big for my needs and I am willing to move to a 
smaller property

q

I am a tenant of a South Derbyshire Homefind-
er Landlord and have received a Compulsory 
Purchase Order, an Emergency Prohibition 
Order or our property is due for demolition

q My current property is in a poor state of repair q

I need to move to either give or receive essen-
tial care and support q
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22	 Area of Priority - Please state which parishes within South Derbyshire you would prefer to live.

23	 Please use the space below to tell us anything else about your housing situation.
	 We need to know:
	 •	 why you want to move home
	 •	 how a move of home would improve your situation
	 •	 if there are some areas of South Derbyshire that would better suit your needs than 
		  others.

	 If you need more space, please use a separate piece of paper.

	 If you are sending a separate sheet of paper, put a cross in this box q

24	 Do you have any pets?
	 If yes, please tell us how many pets you have of each type.
	 For example, 1 dog and 2 cats.

1

2

3

Main applicant Yes q  ___________________________    No q
Joint applicant Yes q  ___________________________    No q
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Accessibility
All applicants must fill in this section. In this section, you need to tell us if the Main applicant, a Joint applicant or 
anybody you would like to move with you face physical, mental or psychological barriers that may have an impact on 
where you live and how you access our service.

25	 Is your current home adapted?
	 This could include a stairlift, a ramp to your front door, grab rails in your bathroom and so on.

26	 Is anyone being re-housed with you: (if you answer ‘yes’ to any question below please tell who is 	
	 affected
	 a wheelchair user?

	 a frail person who requires support?

	 a person with a learning difficulty?

	 a person with a visual impairment?

	 a deaf person?
	

	 a person with mental health problems?

	 a substance abuser, such as drugs or alcohol?

	 a person who needs housing with a support worker?

27	 If you answered ‘Yes’ to anything in this part of the form please tell us how we can help?
	 For example do you need a wide car parking space, flashing door alarm, hand rails, level
	 or ramped access and so on.

Yes q   No q

Yes q  ___________________________    No q

Yes q  ___________________________    No q

Yes q  ___________________________    No q

Yes q  ___________________________    No q

Yes q  ___________________________    No q

Yes q  ___________________________    No q

Yes q  ___________________________    No q

Yes q  ___________________________    No q
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28	 Medical priority:
	 Please give details of how any condition you suffer with affects your ability to remain in 
	 your current home.

29	 Supporting statement by Doctor or Support Worker

About your support needs
All applicants must fill in this section. In this section, you need to tell us about any people who provide support to you 
the Main applicant, a Joint applicant or anybody you would like to move with you.

30	 Do you or any member of your household have a support worker such as a social worker, probation 
	 officer, youth offender worker or worker from any other agency that is currently helping you? It could 
	 also be a carer, such as a family member.

31	 Name of person with the support worker

32	 Reason for support

33	 Support worker’s name

34	 Name of support organisation, if appropriate

35	 Contact telephone number of support worker

Signature			   Relationship to applicant:				    Date:

Yes q  Please tell us about this below.                      No q Please go to Q36.
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Your work
In this section we ask for information on your current work.

36	 Are you working at the moment?

37	 Number of hours worked

38	 Take home pay – this is shown as net pay on a payslip

39	 Job title

40	 Name of employer

41	 Address of employer

Your benefits
In this section we ask for information on any benefits that you are currently claiming.

42	 Are you currently claiming any form of benefits?

Main applicant
 No q Please got to Q42

Yes q Please tell us 
               about this below

Joint applicant
 No q Please got to Q42

Yes q Please tell us 
               about this below

Main applicant __________________ each __________________

Joint applicant __________________ each __________________

Main applicant __________________ each __________________

Joint applicant __________________ each __________________

Main applicant

Joint applicant

Main applicant

Joint applicant

Main applicant

                                                                              Postcode

Joint applicant

                                                                              Postcode

Main applicant
 No q Please go to Q46.

Yes q  Please answer the questions below.

Joint applicant
 No q Please go to Q46.

Yes q  Please answer the questions below.
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43	 Are you currently claiming Disability Living Allowance?

44	 What rate of Disability Living Allowance are you claiming?
	 You will need to provide proof.

45	 What other benefits are you claiming?
	 Please put a cross in all boxes that apply.

Main applicant Yes q   No q
Joint applicant Yes q   No q

Main applicant High q   Middle q   Low q
Joint applicant High q   Middle q   Low q

Main applicant
Income support q     Job seekers allowance q           Working tax credit q
 Child tax credit q        Housing benefit q           Council tax benefit q
Attendance allowance q

Joint applicant
Income support q     Job seekers allowance q           Working tax credit q
 Child tax credit q        Housing benefit q           Council tax benefit q
Attendance allowance q
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46	 Income and expenditure form.
	 If you have ticked the box stating that you cannot afford the costs of living in your current home or your move 
	 is due to financial hardship, please complete this form in full. We may ask you to supply evidence at a 
	 later date.

Step 4	 Priority debts
	 Balance owed	 Weekly or monthly
		  offer of repayment
Mortgage arrears	 ______________	 ______________
Arrears on a 
second mortgage	 ______________	 ______________
Rent arrears	 ______________	 ______________
Council Tax or community
charge arrears	 ______________	 ______________
Fuel debts: Gas	 ______________	 ______________
Electricity	 ______________	 ______________
Other	 ______________	 ______________
Magistrates’ court
fine arrears	 ______________	 ______________
Hire-purchase arrears	 ______________	 ______________
Other 	 1	 ______________	 ______________
	 2	 ______________	 ______________

Total priority
debts repayment 	 Box D  £

Step 5
Money for creditors
	 Box C £
	 take away
Total priority
debts repayment	 Box D £

Money for 
credit debts 	 Box E  £

Step 6	 Credit debts
	 Creditor	 Balance owed	 Monthly
		  offer of repayment
1 ______________	 ______________	 ______________
2 ______________	 ______________	 ______________
3 ______________	 ______________	 ______________
4 ______________	 ______________	 ______________
5 ______________	 ______________	 ______________
6 ______________	 ______________	 ______________
7 ______________	 ______________	 ______________
8 ______________	 ______________	 ______________
9 ______________	 ______________	 ______________

Total owed Box F

Total monthly repayment Box G  £

This is an accurate record of my financial position

on (dd/mm/yyyy)                     /                    /

Signed

Step 1	 Income
	 Weekly or monthly
Wages or salary	 ______________
Wages or salary (partner)	 ______________
Jobseeker’s Allowance	 ______________
Income Support or Pension Credit	 ______________
Tax Credit	 ______________
Retirement or works pension	 ______________
Child Benefit	 ______________
Incapacity Benefit	 ______________
Maintenance	 ______________
Non-dependants’ contributions	 ______________
Other	 ______________

 Total income 	 Box A  £

Step 2	 Outgoings
	 Weekly or monthly
Mortgage	 ______________
Mortgage endowment policy	 ______________
Second mortgage	 ______________
Rent	 ______________
Council Tax	 ______________
Water rates	 ______________
Ground rent or service charge	 ______________
Buildings and contents insurance	 ______________
Life insurance and pension	 ______________
Gas	 ______________
Electricity	 ______________
Other fuel	 ______________
Housekeeping	 ______________
TV rental and licence	 ______________
Magistrates’ court fines	 ______________
Maintenance payments	 ______________
Hire-purchase vehicle	 ______________
Travelling expenses	 ______________
School meals and meals at work	 ______________
Clothing	 ______________
Laundry	 ______________
Phone and mobile phone	 ______________
Prescriptions and health costs	 ______________
Childminding	 ______________
Other	 1	 ______________
	 2	 ______________
	 3	 ______________

Total outgoings	  Box B  £

Step 3
Total income	 Box A
		  take away
Total outgoings	 Box B

Disposable income
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Equality in Action
In this section, we want to make sure that our services are appropriate, fully accessible and free from any barriers 
or discrimination on the grounds of gender, religion, age, disability, ethnic or national origin, or sexuality. You have 
already answered questions on ethnicity and gender. Please answer the remaining questions to complete our equality 
monitoring.

1	 Your Age (please tick)

2	 Your Religion 

3	 Your Sexual Orientation

Privacy Statement – Data Protection 1998 and Freedom of Information Act 2000.

The data supplied on this form will be held on a computer and will be used in accordance with the Data Protection Act 
1998 for statistical analysis, management, planning and the provision of services by South Derbyshire District Council 
and its partners. The information will be held in accordance with the Council’s records management and retention 
policy.

Information contained in this document may be subject to release to others in accordance with the Freedom of 
Information Act 2000. Certain examptions from release do exist including where the information provided is protected 
by the Data Protection Act 1998.

Main applicant
  16 to 25 q               26 to 35 q               36 to 45 q
  46 to 55 q        56 to 66 q               67 to 74 q
75 & over q

Joint applicant
  16 to 25 q               26 to 35 q               36 to 45 q
  46 to 55 q        56 to 66 q               67 to 74 q
75 & over q

Main applicant
   Christian q                  Sikh q                 Jewish q
        Hindu q             Buddhist q                Muslim q
No religion q Other (Please Specify) ....................................................................

Joint applicant
   Christian q                  Sikh q                 Jewish q
        Hindu q             Buddhist q                Muslim q
No religion q Other (Please Specify) ....................................................................

Main applicant
               Gay q                       Lesbian q                       Bisexual q
Heterosexual q             Prefer not to say q

Joint applicant
               Gay q                       Lesbian q                       Bisexual q
Heterosexual q             Prefer not to say q
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Help us to plan for the future
In this section, we ask for information to help us plan for future housing developments. The information you give us in 
this section does not mean we can offer you a property in that area.
Please put a cross in all areas that you would like to live in.

1	 Where in South Derbyshire would you like to move?

Aston on Trent q Hartshorne/Hartshorne 
Village q Shardlow q

Barrow on Trent q Hilton q Smisby q
Bretby q Linton q Stanton by Bridge q
Castle Gresley q Lower Midway q Swadlincote q
Church Broughton q Lullington q Thulston q
Church Gresley q Melbourne/Kings 

Newton q Thurvaston q
Coton in the Elms q Netherseal q Ticknall q
Eggington q Newhall q Upper Midway q
Elvaston q Overseal q Walton on Trent q
Etwall q Repton q Weston on Trent q
Findern q Rosliston q Willington q
Hatton q Scropton q Woodville q
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Declaration
		  We will treat all the information you provide in confidence and in accordance with the Data Protection 
		  Act 1998. We will use it for the purpose of processing your application. We will need to share it with 
		  other departments or organisations to get further information for your application. These include, but 
		  are not restricted to Housing Benefits, South Derbyshire District Council offices, Housing Associations, 
		  Council Tax, The Department for Work and Pensions, Experian or other credit reference agencies, 
		  Probation Service, Police, Social Services and other local councils. We may also use it to contact you 
		  from time to time to review your information and our service to you.

We may share your information with other housing providers or organisations for research purposes. If you wish to 

allow the Council to use the information you have supplied in this way, please tick the box. q
Declaration – You are responsible for the information on this form and must sign the 
declaration - even if someone else has filled in this form for you. If you have a joint 
applicant, they must sign the declaration as well. Please read it carefully before you sign 
and date it.

‘I give the South Derbyshire Homefinder Landlords permission to contact my present and/or former landlords, any of 
the agencies listed and any other relevant agencies. I authorise them to disclose any information held by them for the 
purpose of dealing with my application for housing. I understand that any information given to the South Derbyshire 
Homefinder Landlords will be used by them in relation to my application for housing. I also authorise South Derbyshire 
District Council to undertake a credit reference check. I understand that any information I have given may be shared 
with other sections within the Council and other organisations administering public funds for the purpose of preventing 
and detecting fraud.’

‘I confirm that the details I have given in this application are true and correct. I understand that if I have knowingly or 
recklessly given any false information or have withheld information about my application, South Derbyshire Homefinder 
will not process my application form, may prosecute, and the South Derbyshire Homefinder Landlords may, by law, end 
my tenancy.’

‘I also accept that I must inform the South Derbyshire Homefinder Landlords of any change in my personal or housing 
circumstances so that the information held on my application is accurate and true. I understand that if I have knowingly 
or recklessly not given information on my current circumstances, the South Derbyshire Homefinder Landlords may 
remove an offer of housing, cancel my housing application and may prosecute.’

Part 17 – Declaration - continue

In this section, we need to know if someone has filled in this form other than the ‘Main applicant’ or ‘Joint applicant’.

1	 Has someone other than the ‘main applicant’ or ‘joint applicant’ filled in this form?

2	 Name of the person who filled in the form

3	 Signature

Main applicant Signature                                                                                Date

Joint applicant Signature                                                                                Date

 No q You have completed the form.

Yes q  Please tell us about this below.
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4	 Telephone number

5 	 Relationship to the ‘main applicant’

6	 Date

7	 Tell us why the main or joint applicant could not fill in the form themselves

8	 Do the main or joint applicant want you to be a ‘nominated person’?
	 A nominated person is someone who has permission from the Main and Joint applicant to discuss their 
	 housing application with us.

D D  /  M M  /  Y Y Y Y

Yes q   No q

Knottr
Text Box
Local Connection      
Please give details of any member of your immediate family      
who permanently live in the South Derbyshire District      
(e.g. parents, brothers, sisters, grandparents etc.)      
      
Name………………………….  Address………………………………………..   Relationship 
      
      
      
      
      
      
      
      
      
      
      
      
Please state any other reasons that give you a local connection      
with a particular area in South Derbyshire      
      
      
      
      
      


knottr
Rectangle
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Obtaining alternative versions of this document
If you would like this document in another language, or if you require the
services of an interpreter, please contact us. This information is also available
in large print, Braille or audio format upon request.

Phone: 01283  595795  
email:customer.services@south-derbys.gov.uk

South Derbyshire Homefinder Application Form

Published by
South Derbyshire District Council
Civic Offices, Civic Way, Swadlincote, Derbyshire, DE11 0AH.

Phone: 01283 595795
Website: www.south-derbys.gov.uk




