Introduction

This guidance note is to be used alongside the SHLAA site submission form.  The guidance note will assist the site submitter in providing the Council with the most relevant information to enable a full assessment of the site.  Any information provided will be verified and the final assessment on a site will remain that of the Council.

Your Name

In this box fill in the name of the person submitting the SHLAA form.

Your Company

If applicable, please fill in the name of your company.

Your Address

In this box fill in the address of the person submitting the SHLAA form.  This may be used to contact you regarding your SHLAA submission or to give general SHLAA updates.

Name and Address of landowner

In this box fill in the name and address of the landowner if this information is known.  If this information is the same as the above boxes then mark as ‘same as above’.

Landowner permission

Answer yes or no to this question depending on whether the landowner has given you permission to submit their land to the SHLAA.  If you are the landowner then this question can be ignored.   This information will be used to assess the availability of the site. 

Your e-mail address

In this box fill in your email address, which may be used to contact you regarding your SHLAA submission or to give general SHLAA updates.

Your telephone number

In this box fill in your telephone number, which may be used to contact you regarding your SHLAA submission.
Your Role

In this box circle the role that you have in submitting the site.

Permission to pass on contact details

Answer yes or no to this question depending on whether you are happy for us to pass on your contact details.  We have received numerous requests from third parties requesting the contact details of site submitters.  The reasons for this have included wishing to co-promote sites and wanting find out the site submitters intentions for the land.  If you answer yes to this question then we will pass on your details when requested, if you answer no or don’t answer this question then your details will not be passed on.

Site Address

In this box fill in the address of the SHLAA site being submitted including as much detail as possible.

Site Area (gross)

In this box fill in the gross hectarage of the site being submitted.

Developable Area

In this box fill in the developable area of the site for residential use and any other uses envisaged.  This information will be used to help assess the potential dwelling yield on the site.

Current Use

In this box fill in the current use of the site and include a short description of the site which states whether the site is Greenfield or Brownfield land.  This information will be used to assess the availability and suitability of the site.

Relocation

In this box answer yes or no as to whether the existing use of the site needs to be relocated before residential development could occur.  This information will be used to help assess the availability of the site.

Relevant Planning History 

In this box fill in any relevant planning history that is known about the site.  Please include anything that could impact on residential usage of the site in the future.  This may include planning applications, submission to development plans and/or allocations (of any type).

Access to Services and Transport 

In this box fill in details of the nearest services and transport links to the site.  Relevant services include local services such as schools, doctors’ surgeries, shops etc.  Transport includes links to public transport including bus stops and railway stations.  This information will be used to help assess the suitability of the site.

Developer Interest

In this box circle the appropriate level of developer interest that currently exists in the site.  If there is developer interest in the site then put any details about this in the notes box below.   This information will help us assess the achievability of the site.
Environmental Constraints

In this box any known environmental issues should be recorded; potential contamination from previous uses, historical flooding on the site, notable wildlife etc.  This information will be used to help assess the suitability of the site.  It may also be used to consider if mitigation is required, and if so, what level of mitigation.

Other Conservation Designations

In this box any known conservation designations should be recorded.  This is likely to occur in areas of historical interest or high architectural value.  This information will be used to help assess the suitability of the site, in terms of its impact on its surroundings and the type and density of development that would be appropriate.

Physical constraints

In this box any known physical constraints should be recorded.  Typical examples of these include steep gradients on the site, existing buildings, power lines and protected trees.  This information will be used to help assess the suitability and achievability of the site, in terms of its physical limitations.

Planning Policy constraints

In this box any known planning policy affecting the site should be recorded.  This may include existing allocations, Green Belt, SSSI etc.  This information will be used to help assess the suitability of the site against existing policy and consider what changes to policy would be required to make a site suitable.  

Utilities constraints

In this box any known information on utilities should be recorded.  This may include information on existing connections and where connections would be made should they not run through the site.  This information will be used to help assess the achievability of the site. 

Access constraints

In this box any known information on access constraints should be recorded.  It is important to include information on where the main point of access for the site is likely to be and if any work would be required to enable that access (e.g. demolition of a dwelling).  This information will be used to help assess the suitability, availability and achievability of the site.

Economic constraints

In this box any information that may impact on site viability should be recorded.  This will include factors that may delay the timing of any development, such as an existing usage on a site continuing for a set period of time.  

Ownership constraints

In this box any issues with site ownership should be recorded.  Any ransom strips should be pointed out and, where applicable, any agreements with other landowners should be detailed.  This information will be used to help assess the availability of the site.

Other constraints

If there are any other factors, which you feel may impact upon the suitability, availability or achievability of your site then please enter them here.

Overcoming constraints

In this box any potential mitigation for the constraints listed above should be entered.  This may include things that are already happening to reduce a constraint or ideas as to what could be done in the future.

Total dwellings

In this box your estimate as to the site’s total dwelling yield should be entered.

When is the site likely to be developed?

In the boxes provided please record the likely delivery timetable of housing on the site.  Please fill in the number of dwellings that you would expect to be built within each 5-year block.  This should be based on the assumption that the site has been granted permission for residential development.  This information will be used to assist us in calculating how different sites could feed in to our supply of housing in the future.

Reasons for low densities

PPS3, before the alterations in June 2010, set a minimum residential density of 30 dwellings per hectare.  Although this has been removed, the efficient use of land is still a priority.  As such, if there is any justification for a significantly lower density than 30 dwellings per hectare then it should be stated here.  This may, for example, be due to existing physical and environmental features being incorporated into a sites layout.

